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Interfolio Tutorial Overview
• Supplemental Program Application Link
• Step 1 – Apply Now
• Step 2 – Logging In

o How to create an Interfolio Account
• Step 3 – Completing the Supplemental Program Application

o Documents (Resume/CV, Transcripts, Letters or Rec, etc.)
o Personal Information
o Forms

• Step 4 – Review your Information
• Step 5 – Submit your Application
• Step 6 – After you Submit your Application
• Step 7 – Returning to your Application

o Checking on Letters of Recommendation
• Deadlines/Important Dates
• Help Resources



How to Apply: 
Supplemental Program Application Link

http://apply.interfolio.com/128030
Fall 2024 Supplemental Program Application

http://apply.interfolio.com/128030


Step 1 – Apply Now!

Click 
Apply 
Now to 
get started!

Both applications (our Supplemental 
Program application through Interfolio and 
Cal State Apply) can be completed at the 
same time!



Step 2 – Sign in OR Create an Account

New to Interfolio? 
Click Create an 
Account 

Already have an 
Interfolio account?
Please sign in here



Option 1: Sign In

Already have an Interfolio Account? 
Skip to page 12 – Finding the Supplemental Application for 

our Clinical Psychology Program

If not, continue to next slide for Option 2: Creating an 
Interfolio Account



You are not required to 
have a Dossier Account

Option 2: Creating an Interfolio Account



Creating an Interfolio Account
Enter Your Information

Please use 
same name 
and email 
address used 
for your Cal 
State Apply 
application. 



ID Number NOT Required
Please Ignore!

Creating an Interfolio Account
Create Your Profile



Scroll to the top of the page to view all 
required fields listed on the 

“Find the Right Opportunities” page.

Creating an Interfolio Account
Find the Right Opportunities



Our recommendation

Social Sciences 
or STEM 
would be fine 
to select.

You can skip the “Store your CV 
and Letters” section.

Click “Take me to My Dossier”

Creating an Interfolio Account
Find the Right Opportunities Cont.
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Finding the Supplemental Application for 
our Clinical Psychology Program 

Find Opportunities
Enter: “Joint Doctoral Program 
in Clinical Psychology” then 
click Search.

1

Select Deliveries

2



Select the JDP in Clinical Psychology 
Supplemental Program Application

Click on the “SDSU/UC San Diego Joint Doctoral 
Program in Clinical Psychology – Fall 2024 
position title to open our application.

NOTE
Deadline is 

11/15!



Start the Supplemental Program Application

Click the Start 
Application button to 
begin our Fall 2024 
Supplemental 
Program Application!



Step 3 – Complete the Fall 2023 
Supplemental Program Application

You can complete 
these steps in any 
order. 

NOTE: Your 
information will not be 
lost when moving to 
another step. 

To return to another 
step, DO NOT use the 
back button in your 
browser. Click on the 
section under 
Application Steps. 



Documents
 Refer to the “Document Checklist” Form on the right for a detailed 

  description and instructions for each of the required documents listed below.



Documents: Adding Files
1. Add File

2. Select “Add New File” tab 3. Upload PDF & Select Type

These should match

It may take a 
while to convert 
to Received. 



Documents: Personal Statement

Note: Requirements for the Statement of Purpose can be found 
under the Document Checklist.

Page Limit!



Documents: CV

Please upload your CV or Resume here.

Be sure to select 
C.V. as the 
document type 
when you upload 
(even if it is a 
resume).



Documents: Transcripts

Please upload unofficial transcripts for ALL other colleges/universities attended 
in the Documents section, under Additional Documents. Label each document 
as “Institution Name_Transcript” (e.g. San Diego State University_Transcript). 

If you studied abroad and the classes, credits, and grades of your study abroad 
program are listed on your primary transcript, you do not need to upload your 
study abroad transcript to the Supplementary Program Application. 

NOTE: Uploading unofficial copies of your transcripts here is not a substitute for 
sending official transcripts to the SDSU Office of Graduate Admissions.

Please upload an unofficial transcript for 
the institution that granted your Bachelor’s Degree here.

NOTE: Label all transcripts as “Institution Name_Transcript”



Documents: Confidential Letter of 
Recommendation or Evaluation

For those of you who already have an Interfolio Dossier with confidential 
Letters of Recommendation – Select the “Choose Existing” tab. 



Documents: Confidential Letter of 
Recommendation or Evaluation Cont.

Click “Add New 
Contact” to add a 
recommender.

Once you add a 
recommender, it 
will appear under the 
Recommender box. 



Documents: Confidential Letter of 
Recommendation or Evaluation Cont.

Indicates fields that 
auto-populate. They 
can be edited but we 
recommend keeping 
the defaults as-is.

Once you select “Send Request” 
your recommender will receive 
an email from Interfolio. 

*
*

*
*

*

Adding Supporting 
Materials is optional.



Documents: Confidential Letter of 
Recommendation or Evaluation Cont.

Recommendations 
will appear in the 
Documents section 
of your Application.



Documents: Confidential Letter of 
Recommendation or Evaluation Cont.

**PLEASE NOTE**

Recommenders may include:
Ø Supervisors or managers
Ø Professors
Ø Colleagues from professional organizations
Ø Colleagues from charitable agencies with which you are 

affiliated

No friends or relatives, please!



Documents: Additional Documents

DO NOT upload copies of manuscripts, articles, writing samples, etc. as they 
will not be reviewed. 

Documents Allowed:
Ø Additional Unofficial Transcripts (if you have more than 1)
Ø Current or Planned Coursework Form (if applicable)

• Located in the “Document Checklist” Form section
Ø A 4th Letter of Recommendation (optional)



Personal Information

This information will auto-
populate from the Account 
Profile you created. You 
can still edit if needed.



Forms: Document Checklist

The Document Uploads checklist is a manual checklist for your benefit 
only. This list will not be updated automatically. 



Forms: Application Process Checklist – 
Clinical Psychology (PhD)

If applying to 
multiple programs 
at SDSU (e.g. MA in 
Psychology; MPH; 
etc), list other 
programs here!



Forms: Contact Information

Preferred First Name

Email Address

Phone Number

Current Mailing Address

Permanent Mailing Address (if different)



Forms: Program Questions
Make sure you select mentors 
within your major areas 
study (e.g. BMed/EP/NP). 
Note: Many faculty are 
affiliated with more than one 
major area of study. 



Forms: Program Questions Cont.

You can discuss your 
research interests and 
experiences in more detail 
and with more context in 
your statement of purpose!



Forms: Program Questions Cont.

International GPA 
Please convert to 
US scale (0=F, 1=D, 
2=C, 3=B, 4=A)!



Forms: Program Questions Cont.



Forms: Education History



Forms: 
English Language Proficiency

Only complete this section if applicable.



Forms: Confidential Demographics

These data is used for reporting purposes only. 
Responses will be accessible only by administrators 

and your responses are not visible to reviewers.



Step 4 – Review Your Application

Select the “Review” button to preview your 
application before submitting. A red 
exclamation point      will appear when a 
required field or document has not yet been 
completed. 



Step 5 – Submit Your Application

Select the “Review” button to preview your 
application then select “Submit Delivery”. 
PLEASE NOTE: Once you click submit, you will 
no longer be able to edit your application.   

Once all 
required 
Application 
Steps have 
been 
completed, 
green check 
marks     
will appear 
for each 
step.



Step 6 – AFTER You Submit Your 
Application

After submitting the application, you may be 
prompted to upgrade to Dossier Deliver. You 
DO NOT need to upgrade to this product. 
These messages should be ignored!



AFTER You Submit Your Application Cont.

Congratulations, your Supplemental Program 
Application has successfully been submitted!

October 03, 2018.



Step 7 – Returning to Your Application

Return to your 
Supplemental Program 
Application by going to 

Interfolio.com, click 
“Access My Dossier” 
and enter your login 

credentials.

https://www.interfolio.com/


Interfolio Dossier

The Dossier is Interfolio’s way of organizing your application materials.
1. Deliveries – This is where your program application(s) is found. You can view the status 

of the application, edit (if not yet submitted), or withdraw your application there. 
2. Letters – View the status of your letters of recommendation and re-send requests.
3. Materials – All your documents are saved here and can be easily applied to other 

applications, if necessary.
4. Deliveries – Dashboard shortcut to your application(s). You can see if you have any in 

progress. NOTE: Your program cannot view your application until you submit. 
5. Letters of Recommendation – Dashboard shortcut to your letters of recommendation. 



Deliveries

You can view your in-progress and submitted applications here. 
1. Edit in-progress applications.
2. Delete in-progress applications.
3. Review submitted applications.

NOTE: New applications should NOT be started through the New Delivery 
button on this page. Instead, click on the appropriate Interfolio application link.

https://apply.interfolio.com/27289/positions


Letters: Checking Recommendation Status
DO NOT “Request a Letter” from here. Go to the 
Documents: Confidential Letters of Recommendation or 
Evaluation section of your application and select “Add File”.

If a letter of recommendation is not completed, you can 
“Re-send Request” using the link indicated. 

Fall 2019



Materials

• All documents are saved here and can be easily applied to other 
applications, if necessary.

• NOTE: Do not request letters of recommendation from this page. Go 
to the Documents: Confidential Letters of Recommendation or 
Evaluation section of your application and select “Add File”.

 



Deadlines / Important Dates

Application Deadlines for Fall 2024 Admission:

Nov 15, 2023 (11:59pm EST):  Supplemental Program Application Deadline
Dec 15, 2023:                        Cal State Apply Application Deadline
January 2024*:            Deadline to Submit Official Transcripts           

           (*check SDSU student account for specific dates)

Offers for interviews will be made sometime mid-January.  You will be  
notified by email whether you will be offered an interview or not.

Our two-day ONLINE interview process will take place:
• Monday, February 5, 2024
• Tuesday, February 6, 2024 



Help Resources

Interfolio Questions?
For help signing up, accessing your Interfolio account, or submitting your 
application, please visit the help and support section or get in touch via email at 
help@interfolio.com or phone at (877) 997-8807. 

Supplemental Program Application Questions?
For questions or concerns regarding the Supplemental Program Application or JDP 
program requirements, please visit our website 
https://psychology.sdsu.edu/doctoral/clinical/ or you can contact us via email 
(preferred) at PsycJDP@sdsu.edu or by phone at (619) 594-2246.

Graduate Admissions Questions?
For questions about Cal State Apply or general admission documents (e.g. official 
transcripts, etc.), please see the Graduate Admissions site or contact them at (619) 
594-6336 or by email at admissions@sdsu.edu. International applicants may contact 
the International Student Center at (619) 594-0770 or intl_admissions@sdsu.edu. 

http://product-help.interfolio.com/
mailto:help@interfolio.com
https://psychology.sdsu.edu/doctoral/clinical/
mailto:PsycJDP@sdsu.edu
https://admissions.sdsu.edu/graduate
mailto:admissions@sdsu.edu
mailto:intl_admissions@sdsu.edu


Thank you for your 
interest in our 

program-best of luck!

NEXT STEP: Complete the Cal State Apply Application 
https://www.calstate.edu/apply/graduate 

https://www.calstate.edu/apply/graduate

